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Job Title – Management Accountant (part-time)
HOME is Greater Manchester’s international contemporary cross art form production and presentation centre that has an acute focus on bringing curious multi-generational and diverse audiences together with great artists, art works and important ideas about the world we live in.  HOME is playful and fun but not afraid of big ideas and issues.  HOME is a people place, not a cultural palace.  Every member of Team HOME wants to make a difference to our city region through great art work and experiences.

HOME was created from the merger of two much loved Greater Manchester institutions, Cornerhouse and the Library Theatre Company.  Our new £25m building, funded by Manchester City Council, ACE and numerous donors, trusts and foundations, opened in May 2015 and has been a huge success with: 

· over 1million visits in year 1

· making a financial surplus

· achieving very strong audience approval 

· local, national and international artistic recognition and plaudits

· establishing a new high quality artistic brand
· creating a ‘must visit’ cultural destination in Manchester
HOME includes a 500 seat theatre, 160 seat flexible theatre space, 500m2 gallery space, 5 cinema screens, education spaces, digital production and broadcast facilities, a café bar, a restaurant, offices and other ancillary spaces consistent with a production centre and a making place – intimately concerned with providing new opportunities for artists and audiences to create work differently.   For more information see appendix 1 and visit our HOME website here.
HOME is a National Portfolio Organisation receiving 4-year funding from Arts Council England.  As part of the move, HOME entered into a long term funding arrangement with Manchester City Council. Additional public funding is also received from the British Film Institute and Association of Greater Manchester Authorities.

HOME is a registered charity. Our turnover is £6.5mill per year. HOME generates income through ticket sales, fundraising and commercial trading. We run a very successful café and 3 bars, an onsite shop, an events and conferencing business and a publication and book distribution company – Cornerhouse Publications. We employ around 90 permanent staff complimented by a large number of casual staff and volunteers.
You will be part of an exciting forward-looking organisation working with a wide range of artists, partners, audiences and stakeholders. Our team is enthusiastic, motivated and engaged so expect to be challenged! If you can share our ambition and have the skills, knowledge and experience to do the job, this offers a great and unique opportunity.

Our Ideal Candidate
We are looking for a qualified accountant who is passionate about the arts. Somebody who is technically strong but also wants to engage in the organisation as a whole. They should have excellent communication skills both verbal and written.   
Application Procedure
Please complete the HOME application form telling us how you meet the Person Specification for this role return with a completed Equal Opportunities questionnaire.  
The deadline for applications is Monday 29th October
Interviews will take place week commencing the 5th November
Please email a PDF copy of your application to: George.whalley@HOMEmcr.org
Unfortunately, we cannot acknowledge receipt of applications. 

If you have not heard from us by Thursday 1st November, please assume that we will not be taking your application any further.

HOME strives to be an equality of opportunity employer 
Thank you for your interest in this post.

HOME (Greater Manchester Arts Centre Limited) collects personal information when you join us as an employee, apply for a job or work with us as a freelancer. We will use this information to manage the recruitment process, conform with employment or payroll legislation, report to funders on our workforce or to comply with other laws. HOME will not share your information with third parties for marketing purposes. For more information explaining how we use your information please see our privacy policy for Employees, Freelancers and Artists at https://homemcr.org/about/policies/privacy/.

Job Description for Management Accountant (Part-time)
Responsible to:
Director of Finance and Operations (DFO)

Responsible for:
Senior Finance Officer, Finance Administrator – Income Accounting, Finance Administrator- Accounts Payable
Team:


Finance

Purpose:
The Management Accountant supports the DFO in developing and defining the financial strategy of HOME.  They have responsibility for meeting the day to day financial management and reporting requirements of the organisation and for ensuring that the accounting processes, controls and records are managed in accordance with professional standards while being responsive to the needs of GMAC group.  The post holder will also seek to develop systems, controls and processes to ensure that the Finance team provide an efficient and effective service, and to provide management reporting and analysis that meets the accounting, commercial and management needs of the organisation as an effective and commercially astute business.  
Main Duties:

Financial systems, processes and controls

1. To ensure that the finance systems and processes operate effectively and efficiently, comply with all legal requirements, and meet the accounting and management needs of GMAC 

2. To ensure that adequate financial controls and processes are complied with, in order to minimise financial risk to GMAC. 

3. To be responsible for the day-to-day financial management of GMAC by:

· monitoring and managing Accounts Receivable (recording and reconciling monies received from Box Office and internet sales, and other debtors’ invoices); 

· monitoring and managing Accounts Payable (ensuring invoices are paid to approved payment terms, and highlighting areas for potential cost savings, e.g. advising on purchasing policies based on economies of scale); 

· ensuring accounting entries are accurate and conform to financial regulations; 

· monitoring the daily movement in cash flow and provide effective Treasury Management. 

· becoming an expert user of the GMAC Finance System (SAGE 50) and ensure that it is fit for purpose, working with the SAGE support provider and project managing system development as required.

Management Accounting

4. To lead the preparation of monthly management accounts including an Income & Expenditure Statement, Balance Sheet, Cash flow Statement and detailed supporting schedules in an accurate and timely fashion; 

5. To investigate variances against budget and prior year as appropriate.

6. To produce performance reports to support decision making by the DFO, senior management and other budget-holders.

7. To be responsible for accurate and timely financial settlement of all GMAC shows – lettings, own promotions and co-promotions, ensuring all legal and reporting requirements are met (e.g. recording of ticket sales, calculation of associated ticket commission receivable, VAT, PRS returns etc.).

8. To provide support to budget-holders in the effective management of their budgets and adherence to finance policies and procedures.

9. To provide ad-hoc financial reports and analysis on request.

Budget Setting and Financial Modelling

10. To work with the DFO and senior managers in the preparation of annual budgets

11. Undertake/produce regular forecasts and updates of the annual budget (working with senior managers) and work with the DFO in identifying corrective actions.
12. Assist on the preparation of Grant applications, target setting, monitoring and provide the financial aspects of reports to a range of funders.
Financial Accounting and Tax

13. To assist the DFO where appropriate on Financial Accounting, audit and Tax matters


Management of Finance Team

14. To line manage and develop the Finance Team (Senior Finance Officer, Finance Administrator – Income Accounting and Finance Administrator- Accounts Payable) through individual objective setting and performance management, regular 1:1 and team meetings, and identification of training needs.  To lead on recruitment where required.

15. To evaluate priorities for the Finance team and agree key objectives and an annual work plan with the DFO.
Other
16. To undertake other tasks and duties that might reasonably be considered to form part of the role of Management Accountant 
PERSON SPECIFICATION FOR

Management Accountant (part-time)
	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS AND TRAINING
	A recognised CCAB accounting qualification.
	

	SPECIALIST KNOWLEDGE
	Knowledge of SAGE or similar finance system.
	Knowledge of the Charities SORP

	EXPERIENCE
	Strong analytical skills and an ability to input and interpret complex data using IT systems. 
	Experience of working within a Charity

	
	Ability to deal with a variety of daily issues, meet deadlines, work under pressure and prioritise work with minimum supervision. 
	Experience of developing financial modelling and budget systems and processes.

	
	Preparation of regular management accounts, including variance analysis for a variety of audiences.
	Experience of working in or with Accounts Payable, Accounts Receivable and Payroll.

	PRACTICAL SKILLS
	Strong communication skills both orally and in writing.
	

	
	Excellent Excel and other IT skills
	

	
	Ability to produce reports and analyse data accurately and quickly.
	

	DISPOSITION AND ATTITUDE
	Proven commitment to promoting Equal Opportunities in the workplace.
	Willingness to work as part of a team.

	
	Ability to be customer focussed and have business awareness in order to assist non-financial managers.
	


TERMS AND CONDITIONS OF SERVICE
Management Accountant (part time)
GMAC Ltd has a Staff Manual that provides full details of all terms and conditions of employment as well as staff benefits.  The following are the main terms of employment.

Salary
£35k pro-rata
Hours of work
GMAC Ltd has a standard working week of 40 hours inclusive of meal breaks.


Exact hours of work as required by demands of the post.


Overtime payments will not be made, however time off in lieu, with the agreement of the Director of Finance and Operations, will be available to cover any additional hours worked.

Contract Period 
This post is part-time (0.5FTE) and permanent
Probationary period
3 months

Period of notice
1 month will apply to both employer and employee

Holidays
25 days p.a. pro rata plus statutory holidays

Appendix 1

HOME FURTHER INFORMATION
HOME Vision

HOME is central to making Greater Manchester a major city celebrated for its’ distinctive art, art that enriches the lives and life chances of its’ people, a magnet for artists and creatives with the highest engagement in the arts in the UK. 

HOME Mission

HOME is an open and social space place for the curious from all our communities, future artists and producers of work that is provocative, playful and contemporary, of Manchester and the world.

HOME Values
i. Creativity – bringing imagination, resourcefulness and innovation to our work

ii. Pioneering – leading the way, breaking new ground, being ahead of the curve, taking risks

iii. Collaborative – seeking out opportunities for sharing and partnership

iv. Engaged – with our city region and the wider world, with art and artists and with ideas and issues

v. Open – welcoming and engaging with multiple voices, ideas and perspectives

vi. Rigorous – striving to do the best work, valuing quality.

Outcomes by 2022
By 2022 HOME will have achieved the following outcomes:

1. HOME has a more diverse multi-generational audience that reflects the population of Manchester

2. Our brand Is recognised in the UK for distinctive high quality diverse programming from outside the main stream engaging a broad range of audiences 

3. HOME has made a positive impact on the careers of emerging artists

4. HOME makes a demonstrable positive social impact on Greater Manchester through our art and our responsible business model

5. HOME has a financially and environmentally sustainable business model that enables artistic risk and growth

6. Digital production and distribution is embedded into programming and our on-line audience will have doubled

7. The workforce and governance of HOME is engaged, diverse and highly skilled

Artistic Vision & Programme
The artistic programme works with three drivers – 

· internationalism

· politics 

· playful experimentation

Internationalism

We live in one of the UK’s most culturally diverse cities that has grown on international trade and knowledge exchange.  We therefore want remain true to this heritage and bring the world to Manchester and Manchester to the world.  In post Brexit Britain there has never been a more pressing need to ensure the people we serve are connected with diverse cultures, exciting artistic practice and ideas.  Building on our track record of working internationally cultural dialogue between communities, both in our region and the wider world, will be a core feature of the programme at HOME.  
Experimentation

As we move into our next phase we will be experimenting with form, ideas, aesthetics, space, place, media and process in a playful way that makes the most of our building and available resources creating value and insight for our audiences.

Politics

HOME will explore the intersectionality of gender, sexuality, societal, socioeconomic, global, racial and ethnic politics through the eyes of artists and filmmakers.  The political landscape in the world is a landscape of instability and insecurity and we will respond to this by reinforcing values of tolerance and liberalism.  We ensure that our work makes a positive contribution to improving the lives of people in Greater Manchester through participation and engagement. HOME is a safe place to debate and discuss, where artists, audiences and participants can challenge and interrogate artistic, political and social ideas.  

· HOME Film - An extraordinary and independent programme and experience across five screens.
· HOME Theatre - is international, interdisciplinary, provocative, questioning, visual and poetic.   

· HOME Visual Art - foregrounds artists' projects that work across artist film, performance and participation.
· HOME Community & Young People - with and for the people of our city, engaging and developing talent.
· HOME Digital & Creative Development – developing local talent.
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